




How to Prepare on the Day of the Party
Hello friends!! Here’s a quick draft of the checklist that I outline in The
2-Hour Cocktail Party, email me nick@party.pro for the latest version.
You can order The 2-Hour Cocktail Party here on Amazon.

BATHROOM(S)
Remove large bath towels.
Remove any special medicine or personal items from the
medicine cabinet.
Make trash can easily available, empty it, and put fresh bags or
liner inside.
Confirm hand towels or napkins available to dry hands.
Confirm scented candle. Light the candle.
Toilet paper roll is full and extra roll is out. Hand soap ready.

KITCHEN
Clean refrigerator: Make space, remove anything old.
Remove any ice, party drinks, and snacks from the refrigerator.
Set out.
Empty trash can. Replace bag or liner.
Put a sticky note near the trash can to clearly label it as “TRASH”
(and recycling).
Set out paper towels or cleaning stuff for drink/snack spills.
Wipe down surfaces.

FOOD/DRINKS
Pour any snacks like chips, nuts, or veggies into bowls or plates.
Set ice, cups, and marker(s) at the bar area. Write your name on
your cup.
Set out water at the bar area, or clearly label where guests can
find.

OTHER
Start playing your party music.
Set out name tags and markers. Write and put on your name tag.
Plan where and when you will take your group selfie.
Make a handwritten WELCOME sign. Post it outside your door.

Printed from The 2-Hour Cocktail Party book. See www.party.pro/print for
more resources.
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